
 
 

 
 

 
 

The City Club of Fort Worth has three unique and elegant rooms to accommodate a variety of guest 
counts and a variety of event décor.  Each of these rooms come with their own personality and 
aesthetics, and all offer the fabulous food and service that City Club Fort Worth is known for.  The 
Ballroom is the largest of these rooms and showcases incredible natural lighting. It features ceiling to 
floor windows, stunning chandeliers, and plenty of mirrored surfaces to showcase food, flowers and 
guests.  The Oak Room, the next size down, is an elegant oak paneled room, with a stunning built in 
oak bar, original art, and an old-world feel.  The President’s Room, great for more intimate events, is 
often used alongside the 4th Floor Gallery.  The President’s Room offers a more modern, light filled 
space, with access to a balcony for some incredible views of Bass Hall and downtown Fort Worth. 
These rooms can be used on their own, as separate cocktail hour spaces or even as a ceremony setting.  
You do not need to be a member to have an event here. But you will want to join after seeing the City 
Club’s beautiful rooms, where the possibilities are endless and where you and your guests will have a 
memorable experience of a lifetime. 
  
 
catering@cityclubfw.com      https://www.cityclubfw.com 

 
            Located in the Bank of America Tower 

     301 Commerce Street 
      Fort Worth, TX  76102 
              817-878-405 

mailto:catering@cityclubfw.com
https://www.cityclubfw.com/


 
 

*9-hour total room rental. This includes a 4-hour guest event time, 4-hour set up time and 1-
hour clean up time. Additional hours may be added for an overtime fee 
*Various table sizes and room configurations 
*Guest tables, gift table, guest book table, cake tables & DJ table, black skirted staging and 
power for a band 
*Tasting for 2 people, for groups over 100 guests with a signed contract/deposit on hand 
*Choice of ivory or black floor length linens and napkins  
*Chivari chairs with ivory or black chair cushions 
*1 mirror & 3 votive candles per table to start your centerpiece 
*Unlimited use of dishes, glassware, flatware, and cloth napkins 
*Setup, breakdown, and cleanup of City Club equipment 
*Cake stands, cake cutting utensils, cake cutting services, toasting flutes 
*Easels for portraits, In-house directional posters, bar signage 
*Room diagramming and assistance with timeline creation & vendor selection 
*Parquet Dance Floor in a variety of sizes 
*Security  
*Green Room(s) or storage for bands and other vendors as needed 

 
**All room rentals will incur 8.25% sales tax 
**All food and beverage items will incur 8.25% sales tax, and 23% service charge 

 

 

 
*Room rental $2500 Tuesday through Friday, $3500 Saturdays  
*A Wedding Coordinator is required for all ceremonies booked at City Club 
*1 Hour of Rehearsal 
*Bridal Portrait Session 
*Gold Chivari Chairs 
*Use of Piano for Ceremony 
*Sign in Table, Gift Table, and Easels for Display 
*2 Dressing Rooms available all day from 8 am 
*Capacity: 225 
*Food and Beverage are separate pricing 



 

 

 
 

    *Room Rental $2000 Tuesday through Thursday, $3500 Fridays, $4500 Saturdays    
    *Capacity: 200 to 250 with a dance floor depending on configuration & set up needs 
    * Food & Beverage min:  Up to $9500 plus service charge and sales tax 
    *Additional cocktail space may be added for $2000 plus sales tax   
 

   
 

 

 
 

 *Room Rental $2000 Tuesday through Thursday, $3500 Fridays, $4500 Saturdays    
 *Capacity: 120 with a dance floor, 250 for cocktail set up depending on configuration & set up needs 

 *Food & Beverage min:  Up to $6000 plus service charge and sales tax 
 *Can also be used as a ceremony space, or a separate cocktail hour space   



 

 

 
 

*Room Rental $750 Tuesday through Thursday, $1000 Fridays, $2000 Saturdays                   
    *Capacity:  60 – 70 with a dance floor, 90 for cocktail set up depending on configuration & set up needs 

 *Food and Beverage minimum:  $65.00 per person plus sales tax and service charge 

  For Intimate events, please contact the Catering Sales Manager for a copy of City Club’s Intimate Wedding 
Package. 
                                            

 

We understand that the wedding planning process is exciting, but can also feel overwhelming at times. Please 
contact our Wedding Specialist to schedule an appointment, so she can alleviate your doubts and discuss your 
options within our space.  
 

Kelly Norvell 
knorvell@cityclubfw.com 

www.cityclubfw.com 
817-878-4051 

@cityclubfw 

mailto:knorvell@cityclubfw.com




    

 





 
 

      

        









 

 

 



 

 

  

 





 

 





Please let us help you with quantities and pricing when designing your own buffet 
 

 

 

 

 

 

      



 

 

 

 

 

 

      

 

 



 

 

 

 

 

     

 



 

 

 

        

 

 

 

 



  

 

 

 

 

 

 



 

 

 

 



 

 

 

 

 



 

 

 

 

 

 

  

 



$9.00 per person 
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Bar Estimates Per Person is based on the total number of guests guaranteed by the host. Final billing for all 

beverages will be calculated based on actual consumption. 

Estimates do not include service charge or sales tax. 

This estimate does not include bartenders. Bartender fees are $200 plus sales tax and service for a standard 4-

hour event or less.  Bartender overtime fees are $50 per hour over 4-hours plus sales tax and service charge.  

One bartender for every 50 to 75 guests will be needed depending on what you are serving. Bar setup fees are 

included in room rentals, except in cases where a guest chooses to add and additional bar setup (more than one) 

in a separate room.   

 

 

 

    

 

Beer, Wine and Champagne (House Brands     $50 

House Brand mixed drinks plus beer, wine and champagne   $55 

House Brand Premium mixed drinks plus beer, wine and champagne $65 

Upgraded House Premium Brand mixed drinks plus beer, wine & 

 Champagne        $75 

 

 

 

 

To calculate estimated drinks for a party or reception, multiply the number of guests by the duration in hours 

and factor at least 1.5 drinks per hour.  If hosting a smaller event or a shorter duration event, estimate 2 drinks 

per hour.  

Always use the highest priced beverage provided and add an additional drink if you have heavy drinkers 

attending.  Add .5 drinks per person for toasts or wine passed during a cocktail hour. 

It is okay to estimate on the higher end with a consumption bar. If not needed, and you have overpaid based on 

what was actually consumed, you will receive a refund after the event is over. 



  



City Club Fort Worth is open only during specific times and appointments must be made to enter the property.  We must ensure 
rooms are available to be viewed. 

You do no need to be a member or be member sponsored to have an event here. 
 

A contract will be presented for all private events.  Upon receipt of paperwork for contract, a detailed payment, cancellation and 
reschedule fee schedule will be provided. All deposits are non-refundable.  Checks and Money Orders are the preferred method of 
payment.  While City Club does require a credit card to be kept on file for all events, credit card payments will incur a 3.5% 
processing fee. 
 

A non-refundable security deposit will be required at the time of booking along with a signed contract.  This security deposit will be 
applied to any balance due after the event, or returned as a refund if not needed.   
A payment of 50% of estimate will be due approximately 4 months before the event, or the date written on the front of the contract.  
The estimated balance will be due approximately one month before the event, or on the date written on the front of the contract.   
In the event of cancellation, four months prior to the date of the event or less, or on the date written on the contract, a cancellation 
fee of 50% of estimated charges will be required.  If a menu has NOT been set, then we will base charges on the food and beverage 
minimum set for your event.  Cancellation within one month of your event, or the date written on the contract, will result in a 100% 
payment of estimated charges. If a deposit is required, the deposit is non-refundable regardless of cancellation time.  All 
Cancellations must be in writing. For additional details, or a copy of City Club’s Force Majeure Policy please contact the Catering 
Manager. 

Meals will be prepared for the number of guests the host guarantees. If actual attendance exceeds the guarantee, the actual 
attendance will be charged.  The club will require a final guarantee by noon four business days (96 hours) prior to the event.  This 
will be the minimum guarantee, not subject to reduction.  If a guarantee is not received, the estimated number of guests will be 
used, unless more are in attendance.  
 

All functions are required to have a set beginning and ending time.  Functions that exceed the designated ending time will be 
assessed additional fees to cover City Club staff, reception and security overtime.  Please contact the Catering Manager for more 
information. Basic audio-visual needs may be arranged through the catering department. All events are based on a 4-hour guest 
event time and include a set-up time of 2 to 4 hours before the event, depending on the day of the week, and clean-up time of 1 
hour after the event.   Events must end by Midnight. 
 

Custom menus are available upon request.  Guests may not bring food or beverage (alcoholic or otherwise) into the club from 
outside sources; wedding cakes and specialty desserts are an exception.  Excess food and beverage may not be taken from the club.  
Buffet or station set-ups are based on a maximum of two hours of food display.  All prices are subject to change without notice, and 
will be confirmed four months prior to the event. State Sales Tax will apply to room rentals, resources, food, beverage and non-
alcoholic products. A 23% service charge will be added to all food and beverage items. City Club requires 1 bartender for every 50 to 
75 guests at the rate of $200 per bartender for each event, plus service charge and sales tax.  Food and beverage minimums will 
apply.  Please reach out the Catering Manager for more information.  

All Vendors must have a liability insurance policy of one million dollars with City Club and City Center Development Co. L.P. as 
additional insured entities.   A current copy of the vendors COI should be sent to the Catering Manager.  A vendor must have 
Catering Department clearance to access the building.  Hosts will sign off on an indemnification agreement to cover all vendors not 
having a COI and would cover family, friends or non-professionals.    All deliveries must be prearranged with the catering office and 
will come through the designated City Center loading dock. No streetside load-in, guest parking garage load-in or any other load-in 



not pre-arranged is acceptable.  Please contact your Catering Manager for a copy of the vendor guidelines, a loading dock map or 
recommendations on preferred vendors.  

The City Club shall not assume responsibility for damage to, or loss of, any merchandise in the Club, Club lobby, Bank of America 
Tower or in the parking garages, or any items left in the Club during or after an event.  Security at the Lobby Level is included for all 
events. The City Club Catering Manager reserves the right to require additional security for any event not properly chaperoned 
(suggested 3 chaperones for every 50 guests under 18) or any fraternal event, prom or any event with underage attendees.   
Additional Security needs must be arranged with the catering department. Please contact your Catering Manager for more details. 

City Club is a non-smoking facility; guests may go to Street level to smoke or vape. 

Guests of City Club are expected to dress appropriately for the occasion.  Shorts, t-shirts, torn jeans, flip-flops, and sneakers are not 
acceptable. 

Covered parking is located in City Center Garage 2 at 401 Calhoun Street.  Standard parking rates will apply.  This garage is attached 
to City Club via a covered skybridge. Hosts can choose to pay for their guests parking (a voucher would be provided) or, let guests 
self-pay at the garage kiosk upon leaving the event.  Complimentary street parking is available after 6 pm weekdays and all weekend 
around the Club.  Uber drop off is located at the corner of 2nd street and Commerce directly front of the City Club. Valet would come 
through a third-party contract if needed. Your Catering Sales Manager will go over all the options for you.   
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